	
	
	



ROYAL INSTITUTION OF NAVAL ARCHITECTS
REPORT OF CPD ACHIEVEMENT
Introduction
The Institution’s Code of Professional Conduct requires that members only undertake work for which they are professionally competent.  Implicit in this requirement is the need maintain that professional competence through appropriate Continuing Professional Development (CPD).  All members are required to maintain a record of their CPD.  
The Engineering Council requires that members registered as CEng, IEng or EngTech routinely report their CPD achievement to the Institution.  
The five areas of competence for the Engineering Council are: 
A – Knowledge and understanding 
B – Design and development of processes, systems, services, etc. 
C – Responsibility, management or leadership 
D – Communication and inter-personal skills 
E – Professional commitment 
CPD can be achieved via any of the following activity types:   
Formal education and training e.g. face-to-face education, distance learning, short courses and formal on-the-job training.   
Informal Learning e.g. reading of books, journals, manuals, etc and familiarisation with the operation of technological aids, computer programmes, equipment 
Conferences and Meetings e.g. workshops, symposia and technical meetings 
Presentations and Papers e.g. preparation and presentation of material for courses, conferences, workshops, seminars and symposia 
Institution Activities e.g. membership of Institution standing committees and groups, Professional Review interviews, acting as a mentor, course accreditation, refereeing of technical papers before publication, co-ordinating conferences 
Industry involvement (per academia) e.g. consultancy services and the supervision of industry sponsored research and design projects 
If you feel your activity does not fall under any of those please list as Other.  
Completing the Form 
Please complete the following Report of the CPD carried out by you during the previous 12 months. You will need to indicate below whether you are:
1. Recording your CPD activity in Part 2 of this form, or, 
2. [bookmark: _Int_QfdCEXSu]Using the online report tool, mycareerpath
Part 1:  Personal Details
	Date of Report:
	

	Name:
	

	Membership class:
	Fellow/Member/Associate

	Membership number:
	

	Engineering Council Registered
	[bookmark: _Int_XWuFiTxy]Y/N    If Yes: CEng / IEng / EngTech

	Employment over previous 12 months:

	Full time / Part time / Unemployed / Career Break / Retired

	Company:
	

	Position:
	



	No.
	CPD Objectives (past 12 months)

	Competence Area
Please indicate which competence area (A-E) this competency relates to. For example, A-Knowledge and Understanding
	Achievement 
	Self –evaluation
0 incomplete
10 complete

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	



How are you submitting your CPD Activity?		   Please Tick
1. Recording your CPD activity in Part 2 of this form        ☐
2. Using the online report tool, mycareerpath	           ☐

Part 2:  CPD Activity:
	CPD activity
	Details of activity
	Hours spent

	Formal education and training

e.g. face-to-face education, distance learning, short courses and formal on-the-job training.  

	
	

	Informal Learning 

e.g. reading of books, journals, manuals, etc and familiarisation with the operation of technological aids, computer programmes, equipment

	
	

	Conferences and Meetings

e.g. workshops, symposia and technical meetings


	
	

	Presentations and Papers

e.g. preparation and presentation of material for courses, conferences, workshops, seminars and symposia


	
	

	Institution Activities

e.g. membership of Institution standing committees and groups, Professional Review interviews, acting as a mentor, course accreditation, refereeing of technical papers before publication, co-ordinating conferences

	
	

	Industry involvement (for those in academia)

e.g. consultancy services and the supervision of industry sponsored research and design projects

	
	

	Other
	
	

	
	Total
	





Part 3:  CPD objectives for the next 12 months:
	No
	CPD objectives (Next 12 months)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	



Part 4:  Reflection (For each activity listed in Part 2 reflect on whether it provided what you needed) 
	CPD activity
	Achievement

	Formal Education




	

	Presentations & Papers


	

	Conferences and Meeting
	

	Institution Activities

	

	Industry involvement (for those in academia)

	

	Other
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